                                                           WRITING STEPS
PREWRITING                                                                PROOFREADING
Remember:                                                                        Be Sure You:

Why are you writing?                                                        Indent each paragraph.

Who will read your work?                                                 Spell all words correctly.

                                                                                           Use capital letters correctly.

Choose and Idea:                                                               End each sentence correctly.

What do you like?

What do you know about?                                                 For Your Final Copy:

What do you want to know about?                                    Copy correctly.

                                                                                           Write Neatly.

Before You Start:

Think; will a list of ideas or chart help?

Use Your Notes:

Choose your best ideas.

Put all your Ideas in order.

DRAFTING

Remember:

Why are you writing?

Who will read your work?

What is your Main Idea?

Put In:

Important ideas.

Your best ideas.

REVISING

Put In:

New ideas.

Exciting and interesting words.

Time-order words in your paragraphs.

Check For:

Sentences that are too long.

Boring words that are used too often.

Check to make sure your ideas are clear.

